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WESTBURY SCHOOL 

PERSON SPECIFICATION – ASSISTANT HEADTEACHER

The following criteria will be assessed by a range of appropriate methods which may include the application form, letter of application etc., interview, OFSTED and other reports, references, scrutiny       of certificates and other means.

	FACTOR
	ESSENTIAL
	DESIRABLE
	MEANS OF ASSESSMENT

	ABILITY, SKILLS AND KNOWLEDGE
	1. Excellent interpersonal skills.

2. Able to recognise, prioritise and delegate.

3. Communicates well orally and in writing with all stakeholders.

4. Able to manage a budget including an understanding of LA and school financial procedures.
5. Has a good understanding of relevant legislation and government policy.

6. Able to implement the changes brought about by 5 above.

7. An up to date knowledge of school effectiveness and strategies for improvement.

8. Able to devise and implement school improvement plans.

9. Current knowledge relating to the strategic development of ICT in schools.

10. Proven skills in the management of pupil behaviour.


	1. Aware of the potential of new technologies in the school environment.
2. Able to recognise resources using external sources.  
	Application form/letter.
References

Selection Process

	QUALIFICATIONS AND TRAINING
	1. DCSF recognized teaching qualification.

2. Degree.
	.

1. Further professional development in relevant field.

2. Management skills training/qualification

3. Higher degree


	Application form/letter

DCSF check

GTC check

Qualification check

References

Selection process

	EXPERIENCE
	1. Appropriate leadership experience in a special/ secondary school.
2. Experience in leading/contributing to   measurable school improvement.


	1. Experience of partnership working.
2. Experience of leadership in key stage 2 or 3 or 4.

3. Experience of working on multi-agency groups.

4. Experience of working in SEN.
	Application form/letter
References

Selection Process


	FACTOR
	ESSENTIAL
	DESIRABLE
	MEANS OF ASSESSMENT

	PERSONAL QUALITIES
	1. Have the energy and drive to turn strategy into reality.

2. Team leader who can generate and develop the enthusiasm of staff.

3. Forward planner who sets and meets targets.

4. Able to calmly respond to challenging situations.

5. Able to raise aspirations with staff and pupils.

6. Able to deal with a varied workload to tight deadlines.

7. Able to empathise and communicate effectively with all pupils.

8. Sense of humour.

	
	Application form/letter

References

Selection process

	SPECIAL REQUIREMENTS
	1. A commitment to working with pupils who experience emotional and behavioural difficulties.

2. A commitment to inclusive learning.

3. A commitment to developing external partnerships e.g. Education improvement partnership.
4. A willingness to take part in out of school activities to promote the work and the future of the school.

5. A good attendance record.

6. Evidence of experience in the management of behaviour in a previous role.

7. Capacity to contribute to the management of schools examinations processes (external).


	
	Application form/letter

References

Selection process

Medical clearance

CRB check
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